First and Last Name
Address
Phone Number  email

Dear Animal Care Managers of the _____ Zoo:

I am applying for the _______ position. I am highly qualified for this position as I hold a ______ degree in ______ from ______ University. In addition to my education, I have wide-ranging experiences in ______.

In this paragraph, highlight the experiences that you have that make you a unique fit for the position. Try to not repeat what is in your resume, but rather elaborate on what is in it. This is an opportunity for the hiring team to get to know you and what you are passionate about. Sometimes, the hiring team might be looking at over 100 applications for a position so having a clean resume and a unique cover letter will help you stand out from the jump.

I am an exceptional fit for this position because _______. You want to wrap things up in this paragraph and really highlight what you would bring to the institution. Think about if you think you would bring a unique skillset or perspective to the team and highlight that. Also, be sure to include the mission and or vision of the zoo in your cover letter. It does not need to be word for word, but is shows that you care about those statements and have taken the time to look them up. 

I have attached my resume, which further describes my experiences. I am eager to speak further with you about this opportunity.

Thank you in advance for your consideration,


First and Last Name
